[LOGOMARCA DA EMPRESA]

[DATA]
[NOME DA EMPRESA]
[ENDEREÇO DA EMPESA]
Subject: Invitation Letter – USA-Brazil Visa Request Letter

Reference: [NOME DO VIAJANTE]
Mr. [SOBRENOME DO VIAJANTE] is an integral member of [NOME DA EMPRESA] [NOME DO DEPARTAMENTO] team. It is important to achieve a coordination of, and appropriate consistency in a distributed [NOME DO DEPARTAMENTO] team. In order to create that consistency we feel that communication and training is a key element to our success.

On behalf of [NOME DA EMPRESA NOS EUA], I would like to extend an invitation for Mr. [SOBRENOME DO VIAJANTE], [PROFISSÃO DO VIAJANTE] with [NOME DA EMPRESA NO BRASIL], to [MOTIVO DA VIAGEM] from February 2 through February 10, 2008.  The employee’s travel, lodging and meal expenses will be paid directly or reimbursed as per [NOME DA EMPRESA] corporate travel guidelines. This is an opportunity for the employee to represent [NOME DA EMPRESA NO BRASIL] to build and strengthen relationships critical for our future success as a multinational organization. 

 Should you have any questions or need additional information, please contact me directly.

Sincerely,

[ASSINATURA DO REQUERENTE NOS EUA]
[NOME DO REQUERENTE]
[CARGO DO REQUERENTE]
[NOME DA EMPRESA NOS EUA]
[ENDEREÇO DA EMPRESA NOS EUA]

[TELEFONE DA EMPRESA NOS EUA]









